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n O C T A H O B J I E H H E 

OT 3 0 o K T H 6 p f l 2 0 2 5 r . X o 3 8 2 

0 6 y T B e p ^ e H u u aAMHHUCTpaTUBHoro p e r j m M e u T a 

npeaocraBJieHHH MynHUHnajibHOH y c j i y r n «npeAOCTaBJieHHe paspeuieHHH 

Ha ocymecTBJieHHC s e M j i n n u x pa6oT» Ha T e p p n T o p u H iviyHHUHnajibHoro 

pai iOHa «JIaKCKHii paHOH» 

B uej iax noBbimeHHs KanecTBa h flocryiiHOCTH npeflocxaBjieHHa 

MyHHHjmajifcHfcix y c j i y r mn HacejicHHa, Oeaepaj ibHtiM saKOHOM ox 2 7 m o j i a 2010 

ro f la J>fo210-03 « 0 6 opraHHsanHH npeztocxaejieHHH rocy^iapcxBeHHbix h 

MyHHHHnajibHbix ycj iyr» h riopajtKOM paspaGoxKH h yxBep»c,aeHH» 

aajviHHHCTpaxHBHLix perjiaMeHTOB npe/iocxaBjieHHa MyHHUHnajiBHbix y c j i y r , 

yxBepacaeHHoe nocxaHOBJieHHeM auMHHHCTpaujHH MyHHuraia i i tHoro paiioHa 

«JIaKCKHH paHOH» ox 2 1 anpejiH 2 0 2 2 r . J*f2l75 (c HSMCHeHHaMH BHCcenHLie 

nocxaHOBjieHHCM ox 18 anpejw 2025 r . JV*2l65), a,HMHHHcxpaipia M P «JIaKCKHH 

paHOH» 

n O C T A H O B J I H E T : 

1. y x B e p j m x L npHJiaraeMbiH ajjvmHHCxpaxHBHbiH perjiaMeHx npejiocxasjieHHa 

MyHHHjmajibHOH y c j i y r a «npe,aocxaBjieHHe paspemcHHa n a ocyntecxBJieHHC 

seMJiiiHbix pa6oT» he xeppHTopmi MyHHUHnajibHoro paHona «JIaKCKHH paHOH» 

2. Pa3MecTHTb HacToamee nocxaHOBjiCHHe b cereeoM H3;iaHHH 

HH(})opMaHjiOHHoe AreHTCTBO JlaKCKoro panoHa «3apa OHjiaHH» https://zaria-

on l ine . ru / h n a o4)HHHajibHOM canxe MyHHumiaj ibHoro panona «JIaKCKHH paH0H» b 

HH^opMaujiOHHO-xejieKOMMyHHKaujioHHOH cexH «HHxepHex» ( w w w . gaz ikumuh.ru) . 

3. HacToamee nocTanoBneHHe Bcxynaex e c a n y co ,aHH ero o4)HimajibHoro 

ony6jiHKOBaHHj[. 

4 . KoHxpoj ib 3a HcnojfflCHHeM Hacxoamero nocxaHOBjiCHHa B03Jio»cHXb na 

saMecxHxejia FjiaBbi AaMHHHcxpauHH MyHHiiHnajibHoro paHona «JIaKCKHH paHOH» b 

cooxBexcxBHH c KoopjpfflHpyeMbiM HanpaBjieHHCM ,flteaxeJibHocxH. 

l O . r . MaroMCAOB 



J L . 

npHJIOMCCHHe 

K nOCXaHOBJieHHK) aflMHHHCTpaUHH 

M P «JIaKCKHH paHOH» 

Pecny6j iHKH JtarecxaH 

OT 3 0 OKTaSpa 2 0 2 5 r J^o382 

AAMHHHCTpaXHBHblH p e r j i a M C H T 

OnpeAOCTaBJieHHfl M y H H i i H n a j i b H o i i y c j i y r n «npeAOCTaBjieHHe 

p a s p e m e H H H n a ocyuiecTBJieHHe seMJiHHbix p a 6 o T » n a T e p p H T o p u H 

M y H H i m n a j i b H o r o pa i iOHa «JIaKCKiiH paHOH» 

1 . 0 6 i q H e noj iosKeuHfl 

IIpe^aMeT p e r y j i H p o B a H H f l aAMHHHCTpaTHBHoro perj iaivieHTa 

1.1. H a c T o a m H H aAMHHHCTpaTHBHbiH perjiaMCHT npeAOCTaBJieHHH 

MyHHitHnajiBHOH y c j i y r H «npeAOCTaBJiettHe paapemeHHH Ha ocymecTBJiCHHe 

scMjiaHBix p a 6 o T » (^ajiee - a;];MHHHCTpaTHBHBiH perjiaMCHT) ycTanaBjiKBaeT 

CTaHflapT npe;i;ocTaBjieHHa MyHHu;HnajibHOH y c j i y r a , cocTaB, nocjiCAOBaTejibHocTb 

H cpoKH BbiHOJiHeHHH aflMHHHCTpaTHBHbix npoi^cf lyp npeflOCTaBJieHHH 

MyHHUHnajibHOH y c j i y r n , TpeSoBannH k nopa^Ky h x BbinojineHHa, 4'opMbi 

KOHTpojia 3a npe^jocTaBJieHHCM MyHHiiHnajiBHOH y c j i y r n , nopa^oK o65KajiOBaHHa 

saaBHTCJiaMH fleiiCTBHH (Ges^^eiiCTBHa) h pemeHHH, ocymecTBjiacMbix (npHHaTbix) 

B xoji^e npejiocxaBJieHHa MyHHunnajibHOH y c j i y r a Ha TeppHTOpHH M O «JIaKCKHH 

paHOH». 

K p y r sa f lBHTej ie i i 

1.2. 3aaBHTejiaMH, b OTHomeHHH KOTopbix npcAOCTaBJiaeTca 

MyHHi^nnajiBHaa y c j i y r a , aBjiaioTca (^HSHHCCKHe h lopn^HHecKHe jimxa, 

ocyn^ecTBJiaion^He npoBCAeHHc seMJianbix pa6oT (Aanee - saaBHTejin). 

3aaBHTejib BnpaBe o6paTHTBca sa n o j i y q e n n e M MyHHH;HnajibHOH y c j i y r n j i h h h o , b 

3JieKTpOHHOH c[)OpMe, C HCHOJIBSOBaHHCM yHKBCpcaJIBHOH SnCRTpOHHOH KapTbl B 

nopa^Ke h cpOKH, ycTanoBjiennBie saKonoAaTejibCTBOM, j i h 6 o nepes CBoero 

npe;tcTaBHTejia, H M e i o m e r o n p a s o b CHJiy Ha^ejienHa e r o aaasHTeneM b nopa^^Ke, 

ycTanoBJieHHOM saKonoAaTejiBCTBOM P o c c h h c k o h OeAepai;HH, nojinoMOHnaMH 

BbiCTynaTb o t h m c h h saaBHTCJia n p H noj iyneHHH MyHH^HnaJIbHOH y c j i y r n (flajiee -

npeACTaBHTCJib). 

3aaBJieHHe, KOTopoe no^aeTca b 4>opMe aj icKTpoHHoro AOKyMCHTa, 

no^nHCbiBaeTca t c m b h ^ o m ajicKxpoHHOH h o a h h c h , HcnojibsosaHHe KOTopoH 

jtonycKaeTca n p H oSpan^eHHH sa noj iyneHHeM MyHHitnnaj ibHbix y c j i y r 

saKOHO^aTenbCTBOM P o c c h h c k o h <E)e/^epauHH. B saaBJiennn 3aaBHTejib mo^cct 

yKaaaTb n p o c b 6 y o HanpaBj i ennn eMy HH(J)opMauHH n o B o n p o c y npeflocTaBJienHa 

y c j i y r n b 3JieKTpoHHOH ^opMC h j i h n o h o h t c . 
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1.3. B c j i ynaax , npef lycMoxpeHHbix (J)eAepajibHWMH saKonaMH, 

yHHBepcajibHaa Kapxa aBjiHexca ;i0KyMeHX0M, y^tocxoBepaiomHM j i h h h o c x b 

^pa»c;^aHHHa, n p a s a 3acxpaxoBaHHoro jimixa b cHcxeMax oSasaxejibHoro 

cxpaxoBaHHH, HHbie npaBa r p a ^ a H H H a . B c j i ynaax , npeAycMOxpcHHbix 

^e^epajibKbiMH saKonaMH, nocxaHOBjieHHCM HpaBHxejiBcxBa P o c c h h c k o h 

OeAepau,HH, HOpMaxHBHbiMH HpaBOBbiMH aKxaMH Pecny6j iHKH /^arecxan, 

MyHHu;HnajibHbiMH npaBOBBiMH aKxaMH, yHHBepcajiBHaa ajieKxpOHHaa Kapxa 

HBjiaexca ^OKyMcnxoM, y^ocxoBepHioinHM npaBO rpaacflanHHa n a noj iyneHHe 

MyHHi^HnajiBHBix y c j i y r . 

T p e 6 o B a H H f l k n o p H ^ K y HH4)opMHpoBaHHfl o n o p f l A K e npeAOCTaBJieHHH 

MyHHUHnaj ibHOH y c j i y r n 

1.4.1. HH4)opMai;HK) o nopa^Ke h npou;eziype npeAOCxaBJiCHHa 

MyHHu;HnajiBHOH y c j i y r n MoacHo n o j i y n n x b : 

- HenocpeAcxBCHHO b Ox^ejie n p n j i h h h o m o6panj;eHHH n o a^pecy: 

PecnySjiHKa flarecxan, JIaKCKHH p a n o n , y j i . C y p x a H x a n a , 2 1 . c. K y M y x . 

F p a ^ H K pa6oxBi aflMHHHCxpau,HH Ox^ej ia: c noHCAejiBHHKa n o naxHHi^y c 

9 . 0 0 - 1 8 . 0 0 nepepBiB: c 13 .00-14 .00 b b i x o a h o h : c y 6 6 o x a , BOCKpecenbc; 

- c HcnojibsoBaHHCM cpe;^cxB x e j i e ^ o n n o H cbhsh: 8 ( 8 7 2 2 ) 21 -3 -00 - YnpaBjieHHe 

flCJiaMH aAMHHHCxpai^HH pai ioHa, 21 -0 -87 cnennaj iHcxBi Ox^ejia; 

- n a o4)HUHajiBHOM canxe aAMHHHCxpauHH M P «J[aKCKHH paHOH» n o a^pecy: 

h t t p : / / g a z i k u m u h . r u ; 

- n a nopxaj ie rocyflapcxBCHHBix h M y n n u H n a j i b H b i x y c j i y r : w w w . g o s u s l u g i . r u ; 

1.4.2. HH(^opMHpOBaHHe o xo^e npeAocxaBJicHHa MyHHn;HnajibHOH y c j i y r n 

ocymecxBJiaexca cneitHajiHcxaMH Ox^ejia aflMHHHcxpan,HH M P «JIaKCKHH paHOH» 

HpH JIHHHOM o6paiii;eHHH aaaBHxejia, a xaK^e nocpe^cxBOM xejie4)0HH0H cbhsh. 

n p H KOHcynbXHposaHHH cneuHajiHCx Ox^ej ia (flajiee - cnenHajiHcx) ^aex 

rpa»cflaHHHy n o j i H b i H , x o h h m h h onepaxHBHbiH oxbcx n a nocxaBnenHbie BonpocBi. 

BpCMa o^HflaHHH rpa^cAaHHHa n p n HH^HBHAyajiBHOM y c x n o M KOHcyjiBxnpoBaHHH 

He ;^oji^HO npeBbimaxb 15 MHHyx. 

r i p H oxBexax n a xejie4)0HHbie 3 b o h k h h ycxHBie o S p a m e n n a cnei^najiHCXbi 

H0Ap05H0 H B BOKJIHBOH (KOppCKXHOH) (^OpMC HH^OpMHpyiOX o6paXHBmHXCa HO 

HHxepecyiontHM h x BonpocaM. O x b c x n a xejie4)0HHbiH s b o h o k a o j i ^ c h 

HaHHHaXBCa C HH(^OpMaitHH O HaHMCHOBaHHH Oprana, B KOXOpBIH n03B0HHJI 

rpa»(;];aHHH, (^aMHJiHH, h m c h h , oxhccxbc h ^ o j i ^ h o c x h cnen;HajiHcxa, npHHHBinero 

XeJie4)0HHbIH 3B0H0K. 

n p H hcbosmo^chocxh cneunajiHCxa, npHHaBinero s b o h o k , caMocxoaxejiBHo 

oxBCXHXb Ha nocxaBJieHHBie BonpocBi xejie4)0HHbiH s b o h o k aojiacen 6bixb 

nepeaApecoBaH (nepcBeAen) A p y r o M y ^^oji^CHOCxHOMy j i n n y h j i h 

oGpaxHBincMyca ipaHCflaHHHy floji^cen 6bixb cooSmeH xejie4)0HHbiH noMcp , n o 

KOxopoMy MO^HO HOJiyHHXb HeoCxo^HMyio HH4)0pMailHK). 

r i p H KOHcyjibXHpoBaHHH HO HHCBMeHHBiM o6paii]ieHHaM o nopa^Ke 

npeflocxaBJicHHa MyHHu;HnajibHOH y c j i y r n saaBHTejiio Aaexca HexKHfi h noHaxHBiH 
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OTBCT Ha nocTaBJieHHbie Bonpocbi , yKasBiBaexca ^aMmiufi, h m h , o t h c c t b o , 

AOJixcHOCTB H HOMep Tejie4)0Ha HcnojiHHxejia. OxBex Ha oGpamenne HanpaBJiaexca 

n o noHxe n a a;tpec saaBHxejia b cpOK, He npeBBimaioujiHH 2 0 pa6oHHx flHeii c 

MOMenxa n o c x y n n e n H a nncBMeHHoro o6pan];eHHH, 

ITopHflOK HH4)opMHpoBaHHa saHSHxejicH o xo^e npeflocxaBJienna y c j i y r 

opraHH3aiJ[HH, Henocpe;i;cxBeHHo y n a c x B y i o m n x b npeAOcxaBjieHHH 

MyHHitHnajiBHOH y c j i y r H , ocynj,ecxBJiHexcH cnei tnaj iHcxaMH flaHHBix opranHsai^HH 

B cooxBexcxBHH c aAMHHHcxpaxHBHBiMH perjiaMCHxaMH oKasaHHH y c j i y r , 

yxBepac^enHBiMH b ^annBix opraHHsaaroix . 

2 . C r a H / i a p T npej[<ocTaBJieHHH M y H H i t H n a j i b H o i i y c j i y r n 

2 . 1 . HaHMeHOBaHHe MyHHUinnajiBHOH y c j i y r a - «npeflocxaBjieHHe 

paspemeHHH n a ocymecxBj ienHe seMJianBix p a 6 o x » 

2.2 . HaHMeHOBaHHe o p r a n a , npe^ocxaBJiHiomero MyHHqHnaj iBnyio y c j i y r y . 

MyHHi^nnaj iBHyio y c j i y r y npe^ocxaBJiaex: MyHHn;HnajiBHoe Kasennoe 

yHpe»c;];eHHe «^HJiHmHO-KOMMyHajiBHoe x o s h h c x b o , cxpoHxejiBCXBO h c j i y » 6 a 

e;;HHoro 3aKa3HHKa» ( M K Y « ^ K X , C h CE3») (^ajiee - OxAej i ) . 

M e c x o Haxo^c^eHHa: 3 6 8 3 6 0 , PecnyGnHKa /],arecxaH, JlaKCKHH p a n o n , c . K y M y x , 

y j i . C y p x a H x a H a , 2 1 . 

2 .3 . P e a y j i b T a T npej^ocTaBjienHH M y H H i i H n a j i b H O H y c j i y r n 

Pe3yjiBxaxoM npeflocxaBjicHHa MyHHu;Hna]iBHOH y c j i y r n HBjiaexca BBi^^ana 

(nanpaBJieHHe) 3aHBHxejiio op^epa n a npoBef lenne 3eMJiaHBix pa6ox j i h 6 o 

MoxHBHpoBaHHoro oxKasa B BBiAane op^epa n a npOBeAenne 3eMJiHHBix pa6ox. 

2 .4 . C p o K npe^ocxaBjieHHa MyHHunnajiBHOH y c j i y r n . 

CpoK npe/iiocxaBJieHHa MyHHu;HnajiBHOH y c n y r a He aoji^cch npeBBiniaxB 2 0 ^^neii 

CO AHH npe^cxaBJieHHa AOKyMCHxoB, yKa3aHHBix b n . 2 .10. n a c x o a m e r o 

aAMHHHCxpaxHBHoro perjiaMCHxa. 

2.5. MaKCHMajiBHbiH cpOK o^cHfliaHHH B oHepe^H n p H noAane 3aaBHxejieM 

3anpoca o npCAOCxaBJienHH MyHHi;HnajiBHOH y c j i y r a h n p n n o j i y n e n H H 

pe3yjibxaxa npeflocxaBJienHH MyHHi^nnajibHOH y c j i y r n b c j iynae o6pameHHH 

3aHBHxejia HenocpeACXBenno b o p r a n , npe^ocxaBJiaiomHH MynHitHnajiBHbie 

y c j i y r a , h j i h MHoro(^yHKiiiHOHajibHbiH uiCHxp. 

MaKCHMajibHbiH cpoK o^CH^aHHa B onepe^H n p n no^ane 3aHBHxejieM 

sanpoca o npe^tocxaBJienHH rocyf lapcxBennoH y c j i y r n h n p n noj iyneHHH 

pe3yjiBxaxa npe^ocxaBJieHHa rocy^apcxBeHHOH y c j i y r a b c j iynae oGpameHHH 

3aaBHxejiH HenocpeAcxBCHHO b o p r a n , npe^ocxaBJiaiomHH rocyAapcxBCHHbie 

y c j i y r a , h j i h MHoro(J)yHKitHOHajibHbiH i t e n x p , He AOJiacen npCBbimaxb 15 M n n y x . 

2 .6 . HpoAOJiHCHxeJibHocxb npHCMa 3aHBHxejiH. 

Hpo^^oJi^HxejibHOCXb npHCMa 3aaBHxejia: 

- n p n noAane 3aflBJieHHH n a Bbi^any op^epa n a npoBeflCHHe 3eMJiHHbix 

p a 6 o x He mnyKm npeBbimaxb 15 MHHyx; 
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- n p H n o j i y n e K H H saHBHxejieM op^^epa n a npoBe^iieHHe scMJiaHbix paSox j i h 6 o 

MOXHBHpOBaHHoro oxKa3a B BBi^ane opjxepa Ha npoBe^eHHe acMjiaHBix pa6ox - ne 

flOJi^cna npeBBimaxB 15 MHHyx. 

2.7. C p o K peracxpai^HH sanpoca saHBHxejia o npcAocxaBJienHH 

MyHHi^nnajiBHOH y c j i y r a . 

SaaBjienne o npe;|ocxaBJieHHH MyHHi^HnajiBHoii y c j i y r n perHcxpnpyexca b 

fffiKh e r o Hocxynj ieHHa. 

2 .8 . CpOK BBiAaHH (nanpaBJieHHe) saaBHxejiio op^epa n a npoBe^eHHe 

seMJiflHBix p a 6 o x j i h 6 o MoxHBHpoBanHoro oxKasa b BB^ane op^epa n a npoBeAenne 

seMJiHHBix p a 6 o x - n e no3AHee 1 ^ h h co a h h nof lnncaHHa cnen;HajiHcxoM 

aflMHHHCxpa^HH p a i i o n a op^Acpa n a npoBeflCHHe scmjihhbix pa6ox j i h 6 o 

MOXHBHpoBannoro oxKasa b BBi;^aHe op;^epa n a npoBeflCHHe seMjiHHbix pa6ox. 

2 .10 . nepeHCHB ^oKyMenxoB, Heo6xof lHMbix JIJIH npeAOCxaBJienHH 

MyHHitHnajiBHOH y c j i y r H . 

JJji5i npcAOCxaBJieHHH MynHijHnajiBHOH y c j i y r n saasHxeneM 

npcf lcxaBj ia ioxca c j i e f l y i o m n e AOKyMcnxBi: 

- saaBJienne o BBwane op;^epa n a npOBe;];eHHe bcmjihhbix pa6ox. O o p M a 

saHBjiCHHH o BBiAane opAcpa n a npoBeACHHe 3eMjiHHBix p a 6 o x ( n p H n o ^ e n n e J»fo i k 

n a c x o a m c M y p e r j i a M c n x y ) ; 

- npocKx npOH3Bo;tcxBa seMJianbix p a 6 o x c corj iacoBannaMH npeAnpnaxHH h 

opraHH3au;HH, B e ^ a i o m n x HH^cenepHBiMH KOMMynHKaqnaMH n a x e p p H x o p n n M O 

«JlaKCKHH paHOH»; 

xexHHHecKHe y c n o B n a n a npHcoe^HHeHHe npocKXHpyeMBix h 

peKOHCxpynpyeMBix o S b c r x o b k HHacenepHBiM cexaM, BBi^anHBie 

pecypcocHa6»:aK)ni;eH (aKcnjiyaxai^HOHHOH) opraHH3aLtHeH; 

- floroBop n a BBinonneHHe pa6ox, x p e S y i o m n x 0(|)opMJieHHH op^epa (b 

cj iynae npoH3Bo;i;cxBa p a 6 o x cnjiaMH noapa^lHon opraHH3an;HH), h ;i;oroBop n a 

BBinojiHeHHe p a 6 o x n o BoccxanoBJieHHio 6 j iaroycxpoHcxBa (b cj iynae 

BoccxanoBJieHHH 6jiaroycxpoHCXBa CHJiaMH cnen;HajiH3HpOBanHOH opraHH3aqHH); 

- AOKyMCHXBi, noAXBepay^aiomne noj inoMOHna j ihu; , noAnncaBinHX 3as[BJieHHe n a 

npeAocxaBJienne MyHHu;HnajibHOH y c j i y r n , b c o o x b c x c x b h h c n . 2.11 n a c x o a m e r o 

aAMHHHCxpaxHBHoro perjiaMCHxa. 

2 .11 . /l^OKyMenxBi, n o f l X B e p ^ a i o m n e noj iHOMonna j i h i i , no f lnHcaBinnx 

3aHBJieHHe n a npeAocxaBJienne MynnuHnajiBHOH y c j i y r n . 

- floKyMCHxaMH, noATBCp^cflaionJiHMH nojiHOMOHHa pyKOBOAHxena lopHAHHCCKoro 

jiHi^a, aBJiflioxcH BBinncKa h3 E;]iHHoro rocy; iapcxBeHHoro peecxpa K)pH;i;HHecKHx 

JIHU (noxapnajiBHO yAocxosepeHHaa k o h h h xaKon BBinncKH) j i h 6 o AOKyMcnx, 

no;;xBep»waK)mHH (^aKx H36paHHH (Ha3HaHeHHa) n a aoji»chocxb pyKOBo^nxejia 

lOpHAHHCCKoro JiHLta. 3 x 0 MO»cex 6bixb 3aBepeHHaH K o n n a npoxoKOJia (BbinncKa 

H3 npoxoKOjia) h j i h p e m e n i i H (b xo3HHCXBeHHBix o6iu;ecxBax), k o h h h npHKa3a h j i h 

pacnopaaceHHfl (b rocy^apcxBenHBix (MyHHqnnaj iBHBix) ynnxapHBix 

npe^^npHHXHax, rocy^apcxBennBix (MyHHn;HnajiBHBix) yHpeac^eHHax). 

- ^OKyMCHXOM, nOflXBep^CflaiOmHM HOJIHOMOHHH HHflHBHflyaJIBHOrO 

npeAnpHHHMaxejia, HBjiaexcH BbinncKa hs E^qHHoro rocyaapcxBeHHoro peecxpa 
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HHAHBHAyajiBHbix npeflnpHHHMaxejieH (noxapHajiBHO saBepeHHaa: Konna xaKoi i 

BBinHCKH). 

/l|oKyMeHxaMH, noflXBep^cflaiomHMH nojiHOMOHHs npeAcxaBHxena 

lopHAHHecKoro Jinna h j i h HHOTBH^yajiBHoro npeflnpHHHMaxejia, fleiicxByiomero 

Ha OCHOBaHHH flOBepCHHOCXH, HBJIHIOXCfl: 

a) flOBepCHHOCXB, cocxaBJiennaa b c o o x b c x c x b h h c xpeSoBaHHaMH 

i p a ^ A a n c K o r o saKOHO^^axejiBCXBa P o c c h h c k o h Oef lcpauHH, coflcpacamaa 

nojiHOMOHHH npe^cxaBjiaxB HHxepecBi iopH;i;HHecKoro JiHiia h j i h 

HH/iHBHAyajiBHoro npcAnpHHHMaxejia n p n npe/^ocxaBjieHHH MyHHiiHnajiBHOH 

y c n y r n ; 

6 ) flOKyMCHXBi, noAXBep»cflaK)ui,He h o j i h o m o h h s j i n q a , nof lnHcaBi i i ero 

^AOBepCHHOCXB. 

- /I,OKyMeHXOM, nof lXBcp^AaiomHM nojiHOMOHHa (^H3HHecKoro JiHqa, 

HBnaexcH ^lOKyMCHx, y f locxoBcpaiomHH j i h h h o c x b . rpaac^^ane n p n o6paiii;eHHH sa 

npe;;ocxaBJieHHeM MyHHLtHnajiBHoii y c j i y r n npe^'BaBJiaiox ^,OKyMQHT, 

yAOCXOBCpaiOmHH JIHHHOCXB. 

^OKyMCHxoM, HOflXBCpacflaioiHiHM HOJiHOMOHHH npe,ii;cxaBHxejiH 

(^HSHHCCKoro jiHi];a, fleiicxByiomero n a ocHOBaHHH AOBepennocxH, HBJiaexca 

AOBCpCHHOCXB, cocxaBJicHHaa B cooxBexcxBHH c xpeSoBaHHHMH rpaacAancKoro 

saKOHOflaxejiBCXBa P o c c h h c k o h Oe^epai^HH, co^ep^camaa h o j i h o m o h h h 

npcAcxaBJiaxB HHxepecBi 4>H3HHecKoro JiHita n p n npcAocxaBjienHH 

MyHHunnajiBHOH y c n y r a . 

2.12. ^OKyMCHXBi, HpeflocxaBjieHHBie saaBHxejicM, a o j i ^ h b i 

cooxBCxcxBOBaxB xpe6oBaHHHM, ycxaHOBJicHHBiM 3aKOHo;[i;axejibcxBOM P O : 

- xcKCXBi AOKyMCHxoB HaHHcaHBi pa36opHHBO, B flOKyMCHxax Hex 

HO^AHHCXOK, npHHHCOK, HCHpaBHeHHH, HC OrOBOpeHHBIX B yCXaHOBnCHHOM 

saKOHOM HopaflKc; 

- flOKyMCHXBI He HMCIOX CCpBCSHBIX nOBpeaCACHHH, HaJIHHHC KOXOpBIX HC 

nosBOJiaex OAHOsnanHO HCXojiKOBaxb h x co^epacaHHe; 

- no^nHcaHHoe saaBHxencM saaBjienne sanoj inaexca saaBHxejieM ox pyKH 

HJIH ManiHHonHCHbiM chocoGom; 

- flOKyMcnxbi, Heo5xoAHMbie AJia npCAOCxaBjieHHH MyHHi];HnajibHOH y c j i y r a , 

oSasaHHOcxb n o npeflOCxaBjienHio KoxopBix BOSJioacena n a saaBHxejia, saaBHXcjiB 

BnpaBe npefl,cxaBHXB b 4)opMe s j i eKxponnbix AoicyMenxoB, ec j in ^^annBiii b h a 

npeACxaBJienna flOKyMCHXOB ne sanpemen AeiicxByioiDiHM saKOHOAaxeiiBCXBOM. 

n p n Hpe^^cxaBjieHHH AOKyMcnxoB, o6a3aHHOcxb n o npe/^ocxaBJienHio Koxopbix 

BOSJioacena n a saaBHxena, b 4>opMe sjieKxpOHHbix AOKyMcnxoB saaBHxejieM 

ocymecxBJiflexcfl no^ana ^OKyMcnxoB nocpe^cxBOM HH(|)opMau;HOHHO-

xejieKOMMyHHKaitHOHHOH cexH «HHxepHex» c HcnonbsoBanHCM ynHBepcaj ibnoH 

3JieKxpoHHOH Kapxbi , a xaK»ce a j icKxponnbix npHjio^cenHH ynHBepcajiBHOH 

ajICKXpOHHOH KapxBi; 

AOKyMCHXBi cooxBcxcxByiox xpeSoBanHHM, ycxanoBjienHBiM 

saKOHo^axejiBcxBOM P O . 
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2.13. OcHOBaHHH fljiH oTKasa B npHCMe ;^OKyMeHTOB, Heo6xoflHMBix ^ j i h 

npeAocxaBJieHHH MyHHi^HnajiBHoii y c j i y r n . 

OcHOBaHHa AJi« OTKasa b npHCMe flOKyMCHTOB, Heo6xonHMBix fljia 

npcAocxaBjieHHa MyHHtiHnajiBHOH y c j i y r n , oxcyxcTByiOT. OGpamenne saaBHxejia, 

HocxynHBuiee b AAMHHHCxpaqHK) nocej icHHa, noAJie)KHx n p n e M y h 

paCCMOXpeHHK). 

2.14. OcHOBaHHH jiEn npHocxanoBJienHH npeAOCxaBJienHH MynHi^HnajiBHOH 

y c j i y r a . 

OcHOBaHHH aJiR npHocxaHOBjicHHH npeflOCxaBJieHHa MyHHi^HnajiBHoii 

y c j i y r a oxcyxcxByiox . 

2.15. OcHOBaHHaMH JXJIR oxKasa b npcAocxaBjienHH MynHLtHnajiBHon y c j i y r n 

HBJiHioxca: 

1) HenpeACxaBJiCHHe AOKyMcnxoB, npeaycMOxpennBix b n y n x x e 2.10 

n a c x o a n t e r o Per j iaMcnxa; 

2 ) necooxBexcxBHC npe;;ocxaBjieHHBix ;i;oKyMeHXOB xpe6oBaHHHM, 

yKaaaHHBiM b nynKxe 2.12 n a c x o a m e r o perj iaMcnxa. 

OxKaa B npefl;ocxaBJieHHH MyHHi5HnajiBH0H y c n y r a ne npenaxcxByex n o B x o p n o M y 

o6pani,eHHK) saasHxejia n p n ycxpanenHH ocnoBanHH, nocjiy^cHBUiHX k oxKasy b 

npcAocxaBJieHHH MyHHi^nnajiBHOH y c j i y r a . 

2.16. MyHHu;HnajiBnaH y c j i y r a npe^ocxaBjiaexcH Gecnjiaxno. 

2.17. Tpe6oBaHHH k noMen^ennaM, b KoxopBix npe;^ocxaBjiHexca 

Mynni iHnaj iBHaa y c j i y r a , k mccxem o^cHAanHH, MCCxaM ^ j i h sanojineHHa sanpocoB 

o npe^ocxaBJieHHH MyHHi^nnajiBHOH y c j i y r a , HH4)opMaaHOHHBiM cxen^^aM. 

2 .17 .1 . n p n c M r p a ^ a n ocymecxBJiHexca b npeAHasHaqenHBix jum a x n x 

Ltejien noMemennHX, BKjnonaiomHx Mecxa o^cHAanHH, HH^opMnpOBanna h n p n c M a 

saHBHxejieii. 

IToMen^enHH ^Jia oacHflaHna n p n c M a o6opyAyioxcH cxyjiBHMH. Koj imhccxbo 

Mccx oacH,zi;aHHa onpe^ejiaexca Hcxo^a hs ^^^kxhhcckoh narpysKH h 

BOSMO^CHOCXCH HX paSMemCHHH B SflaKHH. 

noMen];eHHa oSopy^y ioxcH: 

- HcxoHHHKaMH ecxecxBCHHoro H HCKyccxBCHHoro ocBen^CHHa; 

- CHCXCMaMH OXOHJICHHa, BCHXHJiaHiHH H 3JieKxpocHa6aceHHH; 

- cpeflcxBaMH HoacapoxynieHHH. 

F j i y x o n e M B i M , HHEajiH^aM n o spCHHio h A p y r H M rpa»c;^aHaM c 

OqDaHHHeHHBIMH 4)HSHHeCKHMH B0SM03KH0CXHMH n p H HeoSxOflHMOCXH 

oKasBiBaexcH cooxBCxcxByiomaa noMomB. 

2.17.2. C a n n x a p H o e co^ep^aHHC SAanna h noMemeHHH, CBasannbix c 

npeGBiBaHHCM n o j i y H a x e j i e i i MyHHi^nnajiBHOH y c j i y r a , cooxBexcxByex nopMaM h 

xpe6oBaHHHM, ycxanoBJieHHBiM canHxapno-anH^^CMHOJioraHecKHM h n o ^ a p n b i M 

HOpMaM H xpe6oBaHHHM, ycxanoBJieHHbiM flCHCXByiomHM saKOHOflaxejiBcxBOM k 

sf lannaM h noMen];eHHHM o6n];ecxBeHHBix y n p e ^ f l e n H H . 

2.17.3. Pa5oHee mccxo cnei tnaj iHcxa, npeAocxaBjiaionxero MyHH^H^aJIBHyIO 

y c j i y r y , o6opyAyexcH xejie(|)OHOM, KOMHBioxepoM h A p y r o i i oprxexHHKOH, 
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no3BOJiHK)iii,eH CBOCBpeMeHHO H B nojiHOM oGbcmc opraHHSOBaxB npe;[i;ocxaBJieHHe 

MyHHu;HnajiBHOH y c j i y r n . 

2 .17.4. JJflu yfloGcxBa noj iyneHHa HH^opMauHH h sanojiHCHHa 

Heo6xOAHMBIX AOKyMCHXOB B HOMCmeHHH paSMCmCH HHCJjOpMaUHOHHBIH CXCHfl C 

nepeHHCM h c o S x o a h m b i x ^oKyMcnxoB h yKasanncM nopa;^Ka npeflocxaBjicHHa 

MyHHqHnajiBHOH y c j i y r n . 

H a HH^opMaiiHOHHBix cxenaax Ox;^ejia pasMcmaexca c j ie^yiomaH HH^opMai^na: 

- A f l p e c , peacHM pa6oxBi Ox^ejia; 

- rpa(^HK npHCMa rpajKAan; 

- HOMcpa xejie(|)OHOB p,jin cnpaBOK, a^pec ajicKxpoHHOH h o h x b i , a^pec 

o^Hi iHaj iBHoro CaHxa AflMHHHcxpaijHH panoHa; 

- HSBJICHCHHH HS SaKOHO/^aXCJIBHBIX H HHBIX HOpMaXHBHBIX HpaBOBBDC EKXOB, 

co^epacamHX HOpMBi, peryj inpyionj iHe AeaxcjiBHOcxB n o HcnojiHCHHio 

MyHHi^HnajiBHoii y c j i y r n ; 

- HSBJicHCHHH HS xcKcxa PcrjiaMCHxa c npHJlOXCCHHaMH; 

cnpaBOHHaH HH^opMan,Ha o aojimchocxhbix j i n n a x o p r a n a , 

npe;^ocxaBJiHiou];ero MynHi^HnajiBnyio y c j i y r y , 

- O . H . O . oxBexcxBCHHBix cneixnajiHCxoB, p e ^ H M c n p n c M a h m h saaBHxejicH 

H Mccxe HX pasMen^enna, Mecxopacnojio^cenHC, pe»CHM pa6oxBi , noMcpa 

XCJie^OHOB. 

HH4)opMau;HH, pasMen^aeMaa n a HH4)opMaH;HOHHBix cxen^^ax, flOJDKna 

coAcpacaxB Aaxy pasMemeHHH, no^nncB rjiaBBi (saMCCxHxejia) AaMHHHcxpaitHH 

paHona. 

CxcHflbi , coAep^amHC HH(i)opMau;HK) o rpa^uKQ n p n c M a r p a ^ a n , pasMen^aioxca 

B (J)OHe OxACJia. 

H p H HSMCHcnHH ycj ioBHH H nopH^Ka npeAocxaBJicHHa MyHHi^nnajiBHOH 

y c j i y r n , HH4)opMai^HH 0 6 HSMeHCHHax ;^0JI»cHa 6bixb Bbwcj iena i ibcxom h 

noMcxKOH «Ba»CHO». 

PlH(|)opMau;HOHHBiH cxcHfl MaKCHMajiBHO saMcxcH, x o p o m o npocMaxpHBacM 

H ^yHKitHOHajicH, o6opyAOBaH KapManaMH 4'opMaxa A 4 , b KoxopBix 

paSMCmaiOXCH HH4)0pMaaH0HHBie JIHCXKH. 

T c Kc x MaxepnajiOB, pasMeniacMBix n a cxenflc , Hanenaxan yflo6HBiM jiji^ 

HxcHHa m p H ^ x o M , ocHOBHBie MOMCHXBi H HanSojiee Ba^HBie Mecxa bbiacj ichbi . 

OCHOBHBIMH Xpe60BaHHHMH K HH(J)OpMHpOBaHHK) SaHBHXeJICH HBJIHIOXCH: 

- AocxoBcpnocxB npe;];ocxaBJiHeMOH HH4)opMau;HH; 

- HCXKOCXB B HSJIO»CeHHH HH^OpMaqHH; 

- n o j i H o x a HH^opMHpoBanHH; 

- HarjTHflHocxB 4>opM npcAOCxaBjiaeMOH HH(^opMai;HH; 

- yAodcxBO H ;3,ocxynHocxB no j iynenHa HH^opMau;HH; 

-onepaxHBHOCXB npejuocxaBJiCHHfl nnc^opMauHH. 

2.17.5. rpaacf lane hm c iox npaBO b nacBi npHCMa HaccjicHHH o6paxHXBca AJia 

nojiyHCHHa HH4)opMau;HH o nop^AKC h cpoKax o(^opMJieHHH ;i;0KyMeHX0B. 

KoHcyjiBxaEtHH npoBOAHxcH n o c j i e^y iomHM BonpocaM: 
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- o n e p e n n e flOKyMCHTOB, HeoSxoflHMbix fljia no j iyneHHa MyHHu;Hnajii>HOH 

y c j i y r H , KOMnjieKTHOCXH (flocxaxoHHocTH) npe^cxaBjiaeMbix (npe^cxaBJieHHbix) 

j^OKyMeHxoB; 

- O BpeMCHH npHCMa H BBmaHH AOKyMcnxoB; 

- o nopHAKC o6»cajiOBaHHa AencxBHii H J I H 6e3;],eHCXBHH A O J I ^ H O C X H B I X J I H I ^ B 

xo^^e npcflocxaBUCHHa MyHHunnajiBHOH y c j i y r n . 

H n ^ o p M H p o B a H H e ocymecxBJiaexcH B ^opMC KOHcyjiBxai^HH, nncBMenHBix 

KOHcyjiBxai^HH H KOHcyjiBxau [HH n o x e j i e ^ o n y . 

B e e KOHcyiiBxau,HH, a xaxace npeflocxaBJiennBie cneunajiHCxaMH B xo^e 

KOHcyjiBxau;HH GjiaHKH ^oKyMenxoB HBJiaioxca GecnjiaxHBiMH. 

Cnei jHaj iHcx Ox^ej ia (;iajiee - oxBexcxBenHBiH cnei^najiHCx), 

ocymecxBj i f l i omHH HHAHBH;i;yajiBHoe y c x n o e KoncyjiBXHpoBanHe, floji^cen npHHHXB 

Bce Heo6xoAHMBie MepBi juisi ^a^n n o j i H o r o H onepaxHBHoro oxBexa Ha 

nocxaBnenHbie Bonpocb i , B X O M H H C J I C C npHBjieHCHHeM A p y r n x cneijHajiHcxoB. 

Hn^HBHAyajiBHoe y c x n o e KOHcyjibXHpoBanHC KaacAoro saHnxepecoBanHoro 

j i H q a cnei^HajiHCX ocymecxBJiaex ne 6oj iee 15 MHnyx. 

B c j iynae ecj iH AJia no^roxoBKH oxBexa xpe6yexca 6onee npoAOJDKHxcjiBHoe 

BpeMH, OXBCXCXBeHHBIH CnCIlHaJIHCX, MO^eX npCAJIO^CHXB SaHHXepeCOBaHHBIM 

jiHii;aM o6paxHXbCH sa H C O G X O A H M O H HHC^opMaqneH B nHCBMennoM B H A C . 

3 B O H K H rpaacAan npHKHMaioxca B C O O X B C X C X B H H C r p a d ^ H K O M pa6ox OxflCJia. 

I l p H oxBCxe n a xejie(]^OHHBie S B O H K H oxBCxcxBennBiH cnei^najiHCx, 

ocymecxBJiHiomHH npHCM H HH^opMHpoBaHHc, CHHB x p y 6 K y , Aon^ccH nasBaxB 

^aMHJIHIO, HMa, OXHCCXBO, SaHHMaCMyiO A0JI5KH0CXB. B o BpCMH pasFOBopa 

HCoGxoAHMO npoHSHOCHXB cjioBa HCXKO, HsGcFaxb «napajiJiejiBHBix pa3roBopoB» c 

OKpy»aiomHMH JiioAbMH H HC HpepBiBaxB pasroBop n o npHHHHC nocxynjicHHJi 

3B0HKa Ha A p y r o H annapax. 

B c j iynae nojiyHCHHa nHCBMennoro sanpoca, sanpoc paccMaxpHBaexca B 

XeHCHHC 2 0 AHCH CO AHH pCFHCXpapHH HHCBMCHHOrO oGpamCHHH. 

B c j iynae n o j i y n c H H a sanpoca n o ajicKxpoHHOH noHxe, oSpamenne 

paccMaxpHBaexcH B xeneHHC 2 0 ^ n e i i . 

OXBCXBI HanpaBJIHK)XC» B H H C B M C H H O M BH^e H AOJI»CHBI C0Aep3KaXB: OXBCXBI 

n a nocxaBJieHHBie BonpocBi , ^aMHJinio, HHHn,HajiBi H noMCp xene^ona 

HcnojiHHXCJiH. OxBcx noflHHCBiBacxcH oxBexcxBCHHBiM HcnojiHHxejicM Ox;^ejia, a B 

cnynae e r o oxcyxcxBHH - saMecxnxejicM H J I H J I H I I O M , HcnojiH»K)mHM e r o 

oGasannocxH. 

2.17.6. H a xeppHxopHH, n p n j i e r a i o m e H K SAannio, B KoxopoM p a c n o j i o ^ e n 

O x ^ e j i , Haxo;wTCH MCcxa ; I ; J I H napKOBKH aBXoxpancnopxHBix cpe^cxB. ^ o c x y n 

SaHBHXeJICH K napKOBOHHBIM MCCXaM HBJIHCXCH GccHnaxHBiM. 

2.18. HoKasaxcj iH A o c x y n n o c x H H KanecxBa MyHHi^nnajibHBix y c j i y r : 

- oxcyxcxBHe »cajio5 co cxopoHBi noj iynaxeneH MyHHu,HnajiBHOH y c j i y r n ; 

- y^OBJiexBopcHHOCxB noj iynaxej i cH AOcxynnocxBio H KanecxBOM 

MyHHitHnajiBHOH y c j i y r a ; 

- pasMcmcHHe B oxKpBixoM A o c x y n c B C C X H H n x e p n e x , B X O M H H C J I C n a 

o(^Hi;HajiBHOM cafixe aAMHHHCxpai^HH nocejiCHHa; 
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- npeAOcxaBJieHHe MyHHitHnajiBHoii y c j i y r a Ha SeasosMesAHOH O C H O B C ^Jia 

noj iyHaxej ieH. 

3 . C o c T a e , nocj ie^oeaTej ibHOCTb H c p o K H B b i n o j i H e u H H 

aAMHHHCTpaTHBHbix n p o u e ^ y p , TpeSoBaHHH K n o p n A K y H X 

B b i n o j i H e u H f l 

3 . 1 . npe^ocxaBneHHe MyHHiinnajiBHOH y c j i y r n BKjiioHaex B ce6a 

cj ief ly iontHe a^^MHHHCxpaxHBHBie npoqe^ypBi : 

- npHCM H peracxpauiHH saaBJienHa H npe^cxaBJienHBix ^^oKyMenxos; 

- paccMoxpcHHc saaBjieHHH H npHjiaracMBix K n c M y ^OKyMenxoB, 

o4)opMJieHHe opf lepa n a npoBe^eHHe seMJiHHBix p a 6 o x J I H 6 O noAroxoBKa 

MOXHBHpOBaHHoro oxKasa B BBiflane op^^epa n a npoBej[i,eHHe acMjiaHBix pa6ox; 

- p e r n c x p a u n a H BBi^ana saaBHxejiio op^epa n a npoBCfleHHe S C M J M H B I X 

pa6ox J I H 6 O MOXHSHposaHHoro oxKasa B BBi^ane op^epa n a npoBCAeHHe aeMJiHHBix 

paSox. 

3 .2 . r ipHCM H p e r n c x p a q n a aaaBJicHH^ H npcflcxaBJienHBix ;];oKyMeHXOB. 

3 . 2 . 1 . OcHOBaHHCM flJiH Hanajia aflMHHHcxpaxHBHOH npou,eflypBi H B J I H C X C H 

HOCxynjieHHe saaBJienHH o BBi^ane op^epa n a npoBe^eHHe seMJiHHBix pa6ox H 

;;0KyMeHX0B, neoGxoflHMBix ^ J I H npefl,ocxaBJieHHH MyHHi],HnajiBHOH y c j i y r n . 

3 .2 .2 . Cneu;HajiHcx AiiiMHHHCxpau;HH paiiOHa, ynojiHOMonenHBiH n a Be^eHne 

AejionpoH3Bo;tcxBa: 

- BHOCHX B acypnaji perHCxpaann Bxo^ameH KoppecnoHACHiiHH aaoHCb o 

npHCMe flOKyMCHxoB c npHCBocHHCM BXOAau^ero perHcxpaL[HOHHoro noMCpa H 

yKaaaHHCM ^axBi p e r a c x p a u H H oSpamenHa; 

- npocxaBj iaex n a K O H H H saaBjicHHH oxMcxKy o n o j i y n e n H H aaaBjiennH c 

yKaaaHHCM (^aMHJiHH, HHHUHajioB, /tojiMcnocxH cneuHajiHcxa H ^axBi n p n c M a B 

cj iynae, C C J I H saaBjienne noaaexca aaaBHxejicM ( e r o npeAcxaBHxencM) J I H H H O H 

saaBHXcjicM ( e r o npcAcxaBHxejieM) npe^cxaBJicHa K O H H S aaaBJienna ; ^ J I H O X M C X K H 

0 BpyneHHH; 

- B ACHB perHcxpan;HH saaBneHna nepeaaex e r o n a paccMoxpenne rjiaBc 

AAMHHHCxpai^HH paHOHa jxjin paccMOxpeHHH H najiOHccHHa pesoj i ioaHH. 

3 .2 .3 . CpOK BBinOJIHCHHH aflMHHHCXpaXHBHOH HpOI^CflypBI - B XCHCHHC 1 

3 .2 .4 . PeayjiBxax BBinojiHCHHa aAMHHHcxpaxHBHOH npoae/typBi: 

perHCxpau;HH n o c x y n H B m e r o saaBjienna c K O M H J I C K X O M npHJiaracMBix ^OKyMcnxoB 

H nepCAana H X n a HcnojiHCHHC cneu;HajiHcxy, npe^ocxaBJiaiomeMy 

MyHHu;HnajiBHyio y c j i y r y (Aajiee - oxBcxcxBcnnBiH cneiiHajiHCx). 

3 .3 . PaccMoxpcHHC saaBJienna H npHjiaracMBix K n c M y ^OKyMcnxoB, 

o4)opMiieHHe op^epa Ha npoBe^enHC S C M J I H H B I X paSox J I H 6 O no^roxoBKa 

MOXHBHpoBannoro oxKaaa B BBi^anc op^epa n a npoBCACHHC S C M J I H H B I X pa6ox. 

3 . 3 . 1 . OcHOBaHHCM p.Jia. nanana asMHHHCxpaxHBHOH npoi^cAypBi HBJiaexca 

nocxynj icHHC saaBJiCHHa H KOMHJicKxa npHJiaracMBix ^OKyMcnxoB 

OXBCXCXBCHHOMy CHCUiHaJIHCXy, 
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3.3 .2 . OTBexcTBeHHtm cnei];HajiHCT ocymecxBJiaex npoBcpKy 

npe/i;ocxaBneHHBix ^OKyMenxoB n a cooxBexcxBHe ycxanoBJienHBiM xpe6oBaHHHM H 

Ha HajiHHHe ocHOBanHH jiflu oxKaaa B npCAOcxaBJienHH MyHHiiHnajiBHOH y c j i y r a . 

3 .3 .3 . B c j iynae HajiHHHH ocHOBaHHH fljia oxKaaa B npeAocxaBJieHHH 

MyHHi^HnajiBHOH y c j i y r H , yKasanHBix B nyHKxe 2.15 nacxoHmero 

aj^MHHHCxpaxHBHoro pernaMCHxa, oxBexcxBeHKBiii cneitHajiHcx F O X O B H X 

MOXHBHpOBaHHBiH oxKa3 B BBi^aHC op^cpa Ha HpOBe^^cHHe seMJiHHBix p a 6 o x c 

yKaaaHHCM npHHHH oxKasa. 

3 .3 .4 . B c j iynae oxcyxcxBHH ocHOBanHH fljia oxKasa B npe^ocxaBJieHHH 

MyHHqHnajiBHOH y c j i y r n , yKasanHBix B nyHKxe 2.15 aAMHHHCxpaxHBHoro 

perjiaMCHxa, oxBexcxBCKHBiH cneuHajiHcx oc^opMJiaex op^ep n a npoBe^eHHe 

aeMJiHHBix p a 6 o x H noAnncBiBaex e r o . 

3 .3 .5 . CpOK BBinojiHCHHa aflMHHHCxpaxHBHoii npoi^cAypbi - B xeneHHe 1 

AHH. 

3 .3 .6 . PeayjiBxax BBinojiHCHHa a^MKHHCxpaxKBHOH npoii;eflypBi 

HOflHHcaHHe o x B e x c x B C H H B i M c H c u H a j i H C x o M Ox^tcjia op^epa Ha npoBCAeHHe 

scMJiaHBix p a 6 o x J I H 6 O MOXHBHposaHHoro oxKasa B npe;];ocxaBiieHHH 

MyHHi^nnajiBHOH y c j i y r n H nanpaBJieHHe cneEtnajiHcxy, ynojiHOMonennoMy n a 

BQjiemie ^eJionpoHSBOACXBa, JIJIR perncxpa i tHH H BBi^aHH saaBHxejiio. 

3 .4 . PerHCxpaii,Ha H BBi^ana saasHxejiio op^epa n a npoBCAenne s e M J i H H B i x 

p a 6 o x J I H 6 O M O X H E H p o B a n n o r o oxKaaa B BBi^ane op;^epa n a n p o B e f l e n n e s e M i i H H B i x 

pa6ox . 

3 . 4 . 1 . OcHOBanneM A J I H nanaj ia aflMHHHCxpaxHBHOH npoi^ejiypBi aBJiaexca 

HOJiyHeHHe cneu,HajiHcxoM, ynoj inoMonenHBiM n a Beflenne ^eJionpoHSBOACXBa, 

noAHHcaHHBix oxBexcxsennBiM HcnojiHHxejieM Ox^ena op^epa n a npoBeaeHHe 

seMJWHBix p a 6 o x J I H 6 O MoxHBHpOBaHHoro oxKasa B BBiAane opAepa n a npoBeAenne 

seMJiHHBix pa6ox . 

3 .4 .2 . Cnen;HajiHcx, ynoj inoMOHennBiH n a Beflenne ^enonpoHSBOACXBa, 

p e r n c x p H p y e x op^ep n a npoBe^enHe seMJianbix p a 6 o x B acypnajie perHcxpaij;HH 

BBiAaHHBix opAepoB Ha npoBeAenne seMjianBix pa6ox , MOXHBHpoBanHBiH oxKas B 

BBi^ane op^epa n a npoBe^eHHe aeMJianbix p a 6 o x B ^cypnajie perHCxpaiiHH 

HCxo^ameH KOppecnoHAenuHH H Bbwaex H J I H nanpaBJiaex 3aflBHxejiio n o noHxe 

(ajieKxpOHHoii noHxe) n o a^pecy, yKasannoMy B o6pameHHH. 

3 .4 .3 . n p H n o j i y n e n n n saaBHxejieM op^epa n a npoBe^enne aeMJiHHBix p a 6 o x 

J I H 6 O MOXHBHpOBaHHoro oxKasa B BBi^ane op^epa J I H H H O n a BxopOM 3K3eMnjiHpe 

saasHxejiB ^ejiaex sanncB o e r o n o j i y n e n H H c yKasanneM C B O H X ^auEjiuu, H M C H H , 

oxnecxBa, AaxBi noj iynenHH, cxaBHx no^nHCB, 

3 .4 .4 . CpoK BBinojineHHa a;];MHHHCxpaxHBHOH npou;eflypBi - B xenenne 1 A H H . 

3.4.5 . PesyjiBxax BBinojinenHH aAMHnncxpaxHBHOH npou;ezi;ypBi - BBwana 

(nanpaBJieHHe) saaBHxejiio op^epa n a npoBe^enHe seMjMHBix pa6ox J I H 6 O 

MOXHBHpOBaHHoro oxKasa B BBiAane op^epa, 

n o p f l A O K HcnpaBJieHHfl A o n y m e H H b i x o n e H a x o K 

H O U I H S O K B B b i A a u H b i x B p e s y j i b T a r e npe^iocraBj ieHHA 
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M y H H U H n a j i b H o i i y c j i y r n A O K y M e n r a x 

B c j iynae BtWBJieHiM saaBHxejieM oncHaxoK H omH6oK B nojiyneHHOM 

saHBHxejieM AOKyMCHxe, HBJiaiomHMCH peayjiBxaxoM npeflocxaBjicHHa 

MyHHi^HnajiBHOH y c j i y r a , saaBHxejit snpase o5paxHXBCH B Ox^^eji c saaBneHHCM B 

npoH3BOJiBHOH (^opMB o 6 HcnpaBJicHMH floiiymeHHBix onenaxoK H O H I H G O K B 

BBiflaHHOM B pesyjiBxaxe npeAOCxaBJieHHH MyHHij;HnajiBHOH y c j i y r a flOKyMCHxe. 

SaflBJieHHC o 5 HcnpaBJieHHH flonymeHHBix onenaxoK H omH6oK B BBiflaHHOM 

B pesyjiBxaxe npe^ocxaBJieHHa MyHHu;HnajiBHOH y c j i y r n flOKyMCHxe c yKasaHHeM 

c n o c o 6 a HH^opMHpoBaHHa o pesyjiBxaxax e r o paccMOxpeHHH H AOKyMeHx, B 

KoxopoM co^ep^caxca onenaxKH H O U I H S K H , npe^cxaBJiaioxcH cj ie^yiomHMH 

cnoco6aMH: 

a) JIHHHO (saHBHxejieM npeAcxaBJiaexca o p H r n n a j i ^noKyMenxa c onenaxKaMH 

H omH6KaMH); 

6 ) Hepes opraHHsai iHio H O H X O B O H C B H S H (saHBHxejieM HanpaBJMexca K O H H H 

;^OKyMeHxa c onenaxKaMH H omnSKaMH). 

PaSoxHHK Ox;tej ia , oxBexcxBenHBift 3a npeAocxasjieHHe MyHHiinnajibHOH 

y c j i y r H , paccMaxpHBaex saaBJienne, npe^cxaBjieHHoe saasHxejieM, H npoBo^nx 

nposepKy yKasanHBix B saaBJiennH CBeAeHHH B cpoK, n e npeBBimaiontHH 2 

pa6oHHX ffaeu c AaxBi perncxpai^HH cooxBexcxByiomero saaBJienna. 

B c j iynae BBMBJieHHH ;tonymeHHBix onenaxoK H O H I H G O K B BBi;taHHOM B 

pesyjiBxaxe npeAOCxaBjieniM MyHHu;HnajiBHOH y c j i y r n flOKyMenxe pa6oxHHK 

Ox^ej ia , oxBexcxBeHHBiH sa npeflocxaBjieHHe MyHHii;HnajiBHOH y c j i y r n , 

ocymecxBJiaex HcnpaBneHHe H saMeny y K a s a n n o r o flOKyMenxa B cpoK, ne 

npeBBimaiomHH 5 p a G o n n x A n e n c MOMenxa perHCxpan,HH cooxBexcxByiomero 

saflBJieHHH. 

7I,0KyMeHX, c o f l e p ^ a m H H onenaxKH H on iH6KH, nocj i e saMeHBi n o f t i i e ^ H x 

yHHHXOaceHHK). 

B c j iynae oxcyxcxBJM onenaxoK H O H I H S O K B BBiflannoM B pesyjiBxaxe 

npeAOCxaBjienHH MyHHi^HnajibnoH y c j i y r n ^OKyMenxe pa6oxHHK OxAejia, 

oxBexcxBeHHBiH sa npeAocxaBjienne MyHHn;HnajiBHOH y c j i y r n , nHCBMenno 

co o 6 maex saaBHxeino o 5 oxcyxcxBHH xaKHX onenaxoK H o n i n d o K B cpoK, ne 

n p c B B i m a i o n p i H 5 pa6oHHX p,nePi c MOMenxa p e r n c x p a u H H cooxBexcxByiomero 

SaHBJICHHH. 
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IIpHjioaceHHe 1 
K af lMHHHCxpaTHBHOMy p e r j i a M C H x y 

rjiaae A j t M H R H C x p a u H H 

MP «JlaKCKHH paHOH» 

3 A H B J I E H H E * 

Ilponiy B b w a x b opaep H a npoHSBO^jcxBO seMJMHbix paSox 

(HaHMeHOBaHHe o&beicra, B H A H o6i>eMi>i paSor) 

n a x e p p H x o p H H 

(ynacTOK, MCCTO npoBeaeHHH seMjianux pa5oT) 

CpOKOM H a 

(KajiennapHbix (pafioHHx) flneft, Hejejib, Mecau (eB) 

3aKa3HHK n o oSteKxy 

r e n n o f l p f l f l H a a o p r a H H s a n n a 

OxBexcxBCHHoe J I H H O 3a npoH3BOflCXBO p a 6 o x , 

KOHx.xej ie^OH 

H p H j i o a c e H H e : 

1) M a x e p n a j i b i H 3 n p o e K x n o H flOKyMenxauHH. 

2) K o n H f l p a 3 p e m e H H f l n a cxpoHx ej i bcx BO o G t e K X a ( B c j i y n a e , K o r ^ a o p ^ e p o( l )opMji f lexcf l n a 

npoH3BOflCXBO p a 6 o x n o npoKJiaf lKe BHenjion^a^aoHHbix HHacenepHbix cexeft n o o G t c K x y 

cxpoHxenbCXBa ( p e K o n c x p y K H n n ) . 

3) K o H H f l cBHf lexe j ibcxBa o a o n y c K e K p a 6 o x a M , B b w a H H o r o c a M o p e r y j i n p y e M O H o p r a n H a a u H e H 

( B c j i y n a e B b i n o j i n e n H f l p a 6 o x , O K a s w B a i o m H x BjiHflHHe n a 6 e 3 o n a c H o c x b o6i.eKXOB 
K a n n x a j i b H o r o c x p o n x e n b c x B a ) . 

4) n p H K a 3 pyKOBOflHxej i f l o p r a H H 3 a n H H - npo H3 Bo ; tHx e j i f l p a 6 o x o Ha3HaHeHHH o x B e x c x B e n H o r o 

jinna 3a n p o H 3 B o ; i c x B O p a 6 o x ( o p H r a n a j i ) . 

5) K o n H f l floroBopa noapaaa n a npoH3BOflcxBO paSox ( B c j i y n a e , K o r ; i a npoH3BOflCXBO p a 6 o x 

B b m o j i H f l e x c f l n o f l p f l A H O H o p r a H H 3 a n H e H ) . 

F y K O B o a n x e j i b o p r a H H 3 a H H H 

/ I 

(noflHHCb) (O.H.O.) 

saflBJicHHe o4)opMJif lexcf l n a 4 )HpMeHH0M GjianKe n p e f l n p H f l x n a 
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ITpHJioaceHHe 2 

K af lMHHHCxpaxHBHOMy p e r j i a M C H x y 

O P A E P X o 

HE npoH3BOflcxBO s c M J i f l H t i x p a 6 o x 

(HaHMeHOBaHHe oS'beicTa) 

SaKasHHK 

(HaHMeHOBaHHe, a^pec opraHHsauHH) 

F e H e p a j i b H a a n o f l p a f l n a a o p r a n H s a H H a 

(HaHMeHOBaHHe, aapec opraHHsauHH) 

O p r a H H s a i i H a , B b i n o n n a i o m a a seMj iaHbie p a G o x w ( n p o H 3 B o ; i H x e j i b p a 6 o x ) 

(HaHMeHOBaHHe, a^pec opranHsauHn) 

O x B e x c x B e H H o e J I H H O 3a npoH3BOACXBO p a 6 o x 

(flOJixcHOCTb, OHO, Jfe npHKaaa) 

Tejie^OH o x B e x c x B C H H o r o j i H i i a sa npoH3BOflcxBO p a 6 o x 

BujsfA H o 6 B e M b i B b m o j i H a c M b i x p a 6 o x 

C o r j i a c o B a H H e npoH3BOf lcxBa scMJianb ix p a 6 o x c c o 6 c x B e H H H K a M H , a p e n a a x o p a M H , 

6a j iaHC0f lep»axe j iaMH H HHbiMH saKOHHbiMH B n a a e j i b u a M H s c M e j i b H b i x ynacxKOB, c o o p y a c e n n H , 

HHacenepHbix cexef t H KOMMyHHKai iHH 

n / n HaHMeHOBaHHe o p r a H H s a u H H J^ojiacHocxb 
nOflHHCb 

o x B e x c x B e H H o r o 

j i H i i a 
1 

2 

3 

4 

5 

6 
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7 

J\o Hana j ia seMJMHbix pa6oT B rpmwmx. pasMemeHHfl asTOMoGHJitHOH aopora (npoesacaa H a c x t , 

xpoxyapbi, 060HHHB1) npoH3BOflCTBO paSox corjiacosaxb c OFHB/m OMBfl P O C C H H n o 

JIaKCKOMy p a f t o n y B C O O X B C X C X B H H C xpeGoBaHHCM o x p a c j i C B o r o flopoacnoro M e x o f l H H e c K o r o 

flOKyMCHxa OflM 218.6.019-2016" PeKOMCHflanHH 

n o o p r a n n s a n H H ;^BH»ceHHa H o r p a a w c H H i o M C C X n p o H S B o a c x B a j^opoacHbix p a S o x " 

(peKOMCHflOBaH pacnopf laceHHCM Oe;iepajibHoro flopoacnoro a r e n x c x B a o x 2 M a p x a 2016 r . 

N 303-p) Oco6bie ycj iOBHH Bbinoj iHeHHa pa6ox: 

C y c j i o B H f l M H npoHSBOflcxBa scMJiHHbix p a 6 o x osnaKOMJien . OSf l saxej ibcxBa n o 

Hcnoj iHCHHio cpoKOB HpoHSBOflcxBa p a 6 o x , y cxanoBJ iennb i x yc j iOBHH, x p e 6 o B a H H H npocKXHOH, 

xexHHHecKOH H HHOH flCHCXByiomeH HopMaxHBHoi i aoKyMCHxanHH n p n Bbmoj ineHHH p a 6 o x 

r a p a n x H p y i o . 

(pyKOBOflHxejib noflpaflHoft opraHHsauHH) (noOTHCb, aaia) (pacmH4>poBKa noOTHcn) 

IIpoHSBOflcxBO pa6ox p a s p e m e n o c « » ^no « » 

OxBCXcxBenHbiH Hcnoj iHHxej ib 

M n (noflnHCb, aaxa) (O.H.O.) 

n p o H 3 B o ; i c x B O pa5ox npof l j ieno c « » n̂o « » 

OxBeXCXBCHHWH HCHOJIHHXejIb 

MO (noflnHCb, aaxa) (<D.H.O.) 

Opflcp saKpbix _ 

M i l (noflnHCb, aaxa) (O.H.O.) 
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IIpHJioaceHHe JVb 3 

K aflMHHHCTpaxHBHOMy perj iaMCHxy 

A K T 

O 3 A B E P m E H H H 3 E M J M H b I X P A B O T 
(peKOMeH^yeMaf l 4>opMa) 

(opraHHSauHfl, npeanpHarae, npoHSBOflHxejib pa6oT) 

a a p e c : 

SeMJiHHBie p a 6 o T b i npOHSBOflHJiHCB n o a j p e c y : 

O p ; t e p n a nponsBOf lcxBO s e M j i a n b i x p a 6 o T O T 

KoMHCCHfl B c o c x a B e : 

Hpef lCTaBHTej ib saKasHHKa p a 6 o T 

(O.H.O., flOJIHCHOCTb) 

n p e f l c x a B H T e j i b n p o n s B O A H x e j w p a 6 o x 

(O.H.O., flOJDKHOCTb) 

npoHSBCJiH o c B H a e x e j i b c x B O B a n n e x e p p H x o p n H , n a K o x o p o n npoHSBOflHJincb seMJiHHbie 

p a S o x b i n a « » 20 r o ; i a , H c o c x a B H J i n H a c x o a m n n a n x o C O C X O A H K H 

B b m o J i n e H H b i x s e M j i a n b i x p a G o x : 

(yKasMsaiOTca B H H U , O S I C M H BbinojiHCHHbix pa6oT, saMenaHHA n o c o c x o a H m c BbinojiHCKHbix paSox 

H xpeSoBaHHa n o H X y c r p a H e H H i o ) 

I l p e f l C x a B H x e j i b 

saKasHHKa p a 6 o x 

(noOTHCb, flara, nenaxb) 

H p e f l C x a s H x e j i b 

npoHSBOflHxejia p a 6 o x 

(noflHHCb, Aaxa, n c r a x b ) 
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